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Application Package 

1. Applicants should read the STAR Grant Guidelines carefully. Applications must be
prepared following these guidelines.

2. Before submission, the Letter of Intent (LOI) must be approved by:
• Associate Dean and Dean (or equivalents)
• Business Analyst (or equivalent) for the Centre

3. Final reports for previous STAR Grant research projects must be received and approved
by the Centre for Teaching, Learning, and Innovation (CTLI) before submitting any new
STAR applications.

4. Deadlines:
• Letter of Intent is due the THIRD Monday of January.
• Full STAR Grant application is due the FINAL Friday of February.

Application Checklist 

• Complete all applicable sections of the application package
• Submit both Signature Pages of the application package
• Attach your approved/signed Letter of Intent (LOI)
• Attach TCPS 2 Certificate of Completion

Email application package to the Educational Development team

https://tcps2core.ca/welcome
mailto:EdDev@lethbridgecollege.ca?subject=STAR%20Grant%20Application
https://learninginnovation.ca/star-grant/
https://learninginnovation.ca/star-grant/
https://learninginnovation.ca/star-grant/
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Yes | No

Part A: Applicant Information 

Name of Applicant: 
School or Unit: 

Does this application include a co-applicant? 

If yes, please complete the following: 

Name of Co-Applicant: 
School or Unit: 
Rationale for submitting a joint application (maximum 200 words): 

Part B: Project Information
Title: 
Time Frame: Start Date: End Date:  

Status of any existing or recent requests for related funding for the proposed 
activity: 
Please specify the nature of funding received or applied for from other sources in support 
of project activities. 

Please type or copy & paste here:
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Insert response here (100 words max) 

Part C: Research Project 

• Using the template provided on the following page (5), please write your
research proposal.

• Please do not exceed 5–6 pages.
• An additional page is permitted for references only.
• Please note that most of this information will also be used in your REB

application.

Project Synopsis 
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Exemplary 
(3 pts.) 

Adequate 
(2 pts.) 

Needs 
Improvement 

(1 pt.) 

Missing 
(0 pts.) Score 

Project 
Synopsis 

The project synopsis is 
detailed and concise. 
Project is well thought 
out. 

The project synopsis is 
generally straightforward but 
could be more fully 
explained. 

The project synopsis 
is confusing. 

It is difficult to 
discern the 
project synopsis 

TEMPLATE 
Project Synopsis 

Your project synopsis is the first paragraph the adjudicators will read. It will be used for public 
communication purposes. Be clear and concise in this paragraph. Remember to use common 
language, as not all members of the public will understand professional or research language. 
This section should not exceed 100 words in total. 

Please type or copy & paste here: 
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Objectives 

Briefly address why you want to research this topic. What does the literature say about this 
topic? What do you want to accomplish with your SoTL research project? This section should 
not exceed 100 words in total.  

Please type or copy & paste here: 

Exemplary 
(3 pts.) 

Adequate 
(2 pts.) 

Needs 
Improvement 

(1 pt.) 

Missing 
(0 pts.) Score 

Objectives 
and 
Rationale 

The rationale is well-
developed and 
grounded and 
demonstrates 
consideration for the 
needs and context of 
Lethbridge College. 

The applicant clearly 
explains how students 
will benefit 

The rationale is 
sufficient and shows 
some consideration 
for the needs and 
context of Lethbridge 
College. 

The applicant 
explains how 
students will benefit. 

The rationale requires 
additional development. 

The applicant does not 
clearly explain how 
students will benefit. 

The rationale 
and objectives 
are not 
articulated. 
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Research Question(s) 

Your research question is the question around which you will center your SoTL research. Your 
research question should be based on something you are curious about. As you read the 
literature on your topic, pay attention to how other researchers form their research questions. A 
good research question should be: 

• Clear: your research question should be straightforward and ask how or why?
• Focused: your research question should be specific
• Concise: your research question can be answered
• Complex: your research question should not have a "yes" or "no" answer

Please type or copy & paste here: 

Exemplary 
(3 pts.) 

Adequate 
(2 pts.) 

Needs 
Improvement 

(1 pt.) 

Missing 
(0 pts.) Score 

Research 
Question

Research 
question(s) are 
clear, concise, and 
measurable. 

Research question(s) 
appear to be measurable 
and achievable; however, 
some clarification is 
required. 

Research question(s) are 
confusing and may not 
be measurable. 

Research 
question(s) 
are missing. 
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Literature Review 

A literature review is an essential step in your research process. Remember that a literature 
search is different than a literature review.  Using relevant databases, find out what the 
literature says about your research topic. What are the gaps that you find in the literature? 
Typically, the literature will drive your research question and help you choose your method and 
methodology. 

Please contact Darel Bennedbaek (darel.bennedbaek@lethbridgecollege.ca) from the Library for 
the support you may need with this step of the research process. 

Here is a resource that may help guide your literature review: 
https://library.ucalgary.ca/c.php?g=455466&p=4156864 

Please type or copy & paste here:

Exemplary 
(3 pts.) 

Adequate 
(2 pts.) 

Needs 
Improvement 

(1 pt.) 

Missing 
(0 pts.) Score 

Literature 
Review

The applicant provides a 
clear introduction for 
review; review is a well-
organized synthesis of 
the literature. The 
conceptual or 
theoretical framework is 
well-developed and, key 
terms/concepts are 
clearly defined. 

The applicant provides a 
clear introduction for 
review; review offers an 
adequately well-organized 
synthesis of the literature. 
The conceptual or 
theoretical framework is 
underdeveloped, and some 
key terms/concepts are 
not clearly defined. 

The applicant provides a 
vague and incomplete 
literature review. There is 
evidence of synthesis; 
however, it is not well-
organized. The 
conceptual or theoretical 
framework seems 
incomplete. 

The 
literature 
review is 
absent 
from the 
proposal. 

mailto:darel.bennedbaek@lethbridgecollege.ca
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Methodology 

The methodology you choose is the framework or approach you will use for your data 
selection, collection, and analysis (your research strategy). Methodologies impact how your 
research will be undertaken. As you are designing your research project, you must decide if 
your research project will be: 

• Quantitative: This type of research uses numerical data.
• Qualitative: This type of research is more detailed and uses the voices of research

participants. Researchers look for themes in the data they collect.
• Mixed Methodologies: This type of research advances the systemic integration of both

qualitative and quantitative data within one single investigation

For the purpose of the STAR Grant we will get you to identify the first step of the process of 
methodology (the type of research). As you become more comfortable in the research process, 
we can introduce various methodological perspectives. 

Please type or copy & paste here: 
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Method 

Your method is the tools that you will use to answer your research question — how you will go 
about collecting your data. You must endure that the method you choose will answer your 
research question. For a SoTL project, researchers typically use the following methods: 

• Questionnaires or surveys
• Interviews (qualitative)

o Focus groups
o 1:1 interviews

• Case studies
• Thematic Analysis
• Content analysis
• Secondary analysis

o Institutional data

For the purposes of this STAR grant application, you do not need to have to submit your data 
collection tool at this time. Provide a brief explanation of the type of data collection tool you will 
use for your SoTL Research. 

Please type or copy & paste here: 

Exemplary 
(3 pts.) 

Adequate 
(2 pts.) 

Needs 
Improvement 

(1 pt.) 

Missing 
(0 pts.) Score 

Methods and 
Methodology 
(Research 
Design)

A detailed explanation 
of the steps required to 
complete the project is 
provided. Methods and 
methodology are well 
articulated. There is 
evidence that findings 
from the literature 
review are integrated 
into the project design. 

A sufficient 
explanation of the 
steps required to 
complete the project 
is provided. Methods 
and methodology are 
sound. There is some 
evidence that the 
literature review has 
informed the research 
design.  

It is not clear how 
the project will be 
carried out. Methods 
and methodology 
require further 
development. 

Methods and 
methodology 
are absent. 
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Data Analysis 

In this section, please include a brief explanation of how you will analyze your data. If you are 
completing a quantitative research project, will you use specialized software such as SPSS? If 
you are constructing a qualitative project, how might you analyze your data (e.g., coding 
procedures) to generate themes? 

Please type or copy & paste here: 

Exemplary 
(3 pts.) 

Adequate 
(2 pts.) 

Needs 
Improvement 

(1 pt.) 

Missing 
(0 pts.) Score 

Data 
Collection 
and 
Analysis

The applicant clearly 
states what will be 
measured and how it 
will be measured. 
Detailed information 
is provided 
concerning data 
collection (e.g., 
instruments) and 
data analysis (e.g., 
coding). The link 
between evaluation 
methods and the 
research 
goals/objectives is 
clear. 

The applicant states 
what will be measured 
and how it will be 
measured. 
Information is provided 
concerning data 
collection (e.g., 
instruments) and 
methods used for data 
analysis (e.g., coding). 
The link between 
evaluation methods and 
the research 
goals/objectives is 
generally 
straightforward. Minor 
clarification of details 
may be required. 

The description of 
what the applicant will 
measure and how it 
will be measured is 
vague. Some 
information about data 
collection, instruments, 
and methods used for 
data analysis is 
provided. 
The link between 
evaluation methods 
and the research 
goals/objectives is 
vague. 

Evaluation 
methods are not 
provided or do not 
link to project 
goals/objectives. 
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Deliverables 

Provide 2–3 outcomes stating what you want to accomplish in this project. This section may be 
written in point form.  

Student Involvement 

Provide a brief explanation of what degree or type of student involvement you will have in your 
project. Most SoTL researchers hire a student as a research assistant. 

Work Plan 

In this section, you must provide a detailed timeline for your SoTL project. Consider the 
following questions: 

• What semester would you like your release time (Fall or Winter)?
• When will you start your project?
• When will you analyze your data?
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Plan for Knowledge Dissemination 

One of SoTL practices' key objectives is to make your SOTL research study results readily 
available, allowing other scholars to comment on and review your work and contribute to the 
existing knowledge on student learning. In this section, explain how you are going to share 
your findings. Examples could include: 

• Poster
• Three-minute research paper
• Conference or workshop presentation (internal or external
• CTLI Blog post
• Publication in a scholarly journal

Exemplary 
(3 pts.) 

Adequate 
(2 pts.) 

Needs 
Improvement 

(1 pt.) 

Missing 
(0 pts.) Score 

Knowledge 
Dissemination– 
Plans to go 
public

Provides a clear and 
well-organized 
description of how 
results will be 
communicated 
internally (Lethbridge 
College) and externally 
(conferences/journal 
publication). Pertinent 
details (e.g., timelines) 
for publication, 
conferences, 
presentations are 
provided. 

Provides a clear 
description of how the 
results will be 
communicated 
internally (Lethbridge 
College) and externally 
(conferences/journal 
publication). Some 
pertinent details are 
unanswered and will 
require follow-up with 
the applicant. 

Provides 
incomplete 
information about 
knowledge 
dissemination. 
Specific details 
are not provided. 
Follow-up with 
the applicant will 
be required. 

Does not 
include a plan 
for knowledge 
dissemination. 

Please type or copy & paste here: 
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SoTL Project Benefits 

Describe how this project will benefit your department, the college, and the community (refer 
to your Centre Research Plan or relevant Lethbridge College strategies and initiatives). 

Please type or copy & paste here: 

Application of Equity, Diversity, and Inclusion (EDI) Principles 

Authentic EDI strategies should be incorporated where applicable in STAR Grant research. 
Please explain if/how your project addresses equity, diversity, and/inclusion. 

Please type or copy & paste here:
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Indigenous Peoples and Communities 

If your research engages with Indigenous peoples, students, or communities, please confirm 
that you have discussed your project with Indigenous Services (and the CBAS Indigenous 
Coordinator, for those in the Centre for Business, Arts, and Sciences). If applicable, please 
explain how your research supports decolonization, Indigenization, or reconciliation.

Please type or copy & paste here: 
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References 

Using the 7th edition of the APA manual, provide a list of references that you used to support 
your STAR Grant application development. 

Please type or copy & paste here: 
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Part D: Budget 

For further assistance, please refer to Appendix C: How to Write a SoTL Grant Budget and 
Budget Justification in the STAR Grant Guidelines document. 

Detailed 
Explanation 

Object Code Cost Budget Item 

Course release or 
work coverage  

Salaries (student 
and professional) 

Materials and 
supplies 

Equipment

Other 

Total 

Budget Justification & Explanation: Provide a detailed justification for each budget item 
and relate it to your proposed SoTL project's objectives and requirements. Please type or 
copy & paste here: 

Exemplary 
(3 pts.) 

Adequate 
(2 pts.) 

Needs 
Improvement 

(1 pt.) 

Missing 
(0 pts.) Score 

Budget Minimal to no 
budget is provided 
to support the 
research proposal. 

Alignment between 
budget items and 
research activities is 
not always clear. 
Some items seem to 
be missing from the 
budget. Budget 
narrative raises 
questions that 
require clarification

Alignment between 
budget items and 
research activities is 
generally clear. The 
budget narrative is 
incomplete and will 
require follow-up with 
the applicant.

Alignment between 
budget items and 
research activities is 
evident. The budget 
is complete, and the 
narrative is 
straightforward. The 
project does not 
exceed the allowable 
amount. 
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Part E: Ethics Review 

The following information will help the selection committee determine whether your submitted 
documentation is complete. 

(Please answer YES or NO)  

• Will the proposed project involve human subjects? Yes | No 
• Will animals be used in the proposed project? Yes | No 
• Will animals be used in the proposed project at any other location? Yes | No 
• Will radioactive, biological, hazardous material, or lasers be used? Yes | No 

If you have answered 'yes' to any of these questions, please consult with the 
Research Ethics Coordinator and/or the Animal Care Committee Coordinator before submitting 
your project proposal.  

Part F: Additional Comments for the Selection Committee 

Please include any additional comments for the Review Committee. 
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Part G: Discipline-Specific Reviewer – Review 

• The purpose of the Discipline-Specific Reviewer is to have a subject matter expert review
your work and improve your proposal's quality.

• Please ask a peer to review your STAR grant proposal and consider your research questions'
relevance and the possible implications for future teaching and student experience in your
Centre. The reviewer might also point out any points you have missed addressing.

• Once the reviewer has gone over your proposal and offered feedback, have them sign in the
table below.

Name of Reviewer  
Position  

Contact Information 
Signature: 
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Part H: Signature Page 

By signing below, the Associate Dean and Dean (or equivalents) acknowledge that course 
release/backfill can be accommodated if requested in the application.  

• The Associate Dean or MLT member also commits to monitoring the project's progress
and providing mentorship to the applicant.

• The Business Analyst acknowledges that the application has been vetted for compliance
with Lethbridge College's financial policies and procedures.

Applicant's Associate Dean (or 
equivalent)

Date: 
Name: 
Signature: 

Co-Applicant's Associate Dean (or 
equivalent)

Date: 
Name: 
Signature: 

The Associate Dean or MLT member is responsible for taking any corrective actions, 
including advising the Educational Development Team to terminate the project. 

Applicant's Dean (or equivalent) 

Date: 
Name: 
Signature: 

Applicant's Business Analyst (or 
equivalent)

Date: 
Name: 
Signature: 

Co-Applicant's Dean (or equivalent) 

Date: 
Name: 
Signature: 

Co-Applicant's Business Analyst (or 
equivalent)

Date: 
Name: 
Signature: 

Applicant Acknowledgement 

I hereby certify acceptance of the terms and conditions of the STAR Grant as outlined in the 
Guidelines. Yes No 

Applicant Co-Applicant 

Date: Date: 
Name: Name: 
Signature: Signature: 
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Part I: Submission 

To submit your application, please send this document, including a copy of the 
approved Letter or Intent, signature page, and the TCPS 2 Certificate, to the 
Educational Development team. 

mailto:EdDev@lethbridgecollege.ca?subject=STAR%20Grant%20Application

	Application Package
	Application Checklist
	Part A: Applicant Information
	Part B: Project Information
	Part C: Research Project
	TEMPLATE
	Inquiry into student learning
	Grounded in context
	Methodologically sound
	Conducted in partnership with students (or other faculty/staff)
	Appropriately public

	References
	Part D: Budget
	Part E: Ethics Review
	Part F: Additional Comments for the Selection Committee
	Part G: Discipline-Specific Reviewer – Review
	Part H: Signature Page
	Part I: Submission

	check1: Off
	check2: Off
	check 3: Off
	check 4: Off
	Name of Applicant: 
	Applicant School/Unit: 
	Co-Applicant: 
	Co-Applicant School/Unit: 
	Title: 
	Rationale: 
	Project Info: 
	Synopsis: 
	project_synopsis: 
	objectives: 
	research questions: 
	lit review: 
	methodology: 
	method: 
	data analysis: 
	deliverables: 
	student involvement: 
	work plan: 
	dissemination: 
	SoTL benefits: 
	References: 
	DE1: 
	DE2: 
	DE3: 
	DE4: 
	DE5: 
	OC1: 
	OC2: 
	OC3: 
	OC4: 
	OC5: 
	C1: 
	C2: 
	C3: 
	C4: 
	C5: 
	Totalbudget: 
	budgetquestion: 
	yes1: Off
	yes2: Off
	yes3: Off
	yes4: Off
	no1: Off
	no2: Off
	no3: Off
	no4: Off
	ethics: 
	PGName: 
	PGPosition: 
	PGContact: 
	date1: 
	name1: 
	date2: 
	name2: 
	date3: 
	name3: 
	date4: 
	name4: 
	yes60: Off
	no60: Off
	date5: 
	date6: 
	name6: 
	name5: 
	date7: 
	name7: 
	date8: 
	name8: 
	Timeframe: 
	status: 
	check7: Off
	check6: Off
	equity diversity inclusion: 
	Indigenous: 
	Start date: 
	End date: 
	check 5: Off


